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THANH UY HA NOI PANG CONG SAN VIET NAM
HOQI PONG TUYEN DUNG
*

Ha Néi, ngay 17 thang 8 ndm 2023
Sé 23 NQ/HPTD

NOI QUY
Thi phéng van nghiép vu chuyen nganh, Vong 2 ky tuyen dung
cong chtrc, vién chirc khoi co quan })ang, Mt tran T6 qudc
va cac tb chire chinh tri - xa hoi thanh phd Ha No6i nam 2023

Céan cr céc quy dinh ctia Dang va Nha nuéc vé quan 1y td chirc bd mdy,
quén ly bién ché, quan 1y can bd, cong chirc, vién chirg;

Cén cr Thong tu sO 06/2020/TT-BNV, ngay 02/12/2020 cua Bd Noi vu ban
hanh Quy ché té chirc thi tuyén, xét tuyén cong chic, vién chirc, thi nang ngach
cong chire, thi hodc xét thing hang chirc danh nghé nghiép vién chirc; néi quy thi
tuyén, xét tuyén cong chirc, vién chire, thi ndng ngach cdng chirc, thi hoic xét
thing hang chtrc danh nghé nghiép vién chirc; :

Cén cur Ke hoach sé 153-KH/TU, ngay 24/4/2023 cua Ban Thuong vu
Thanh uy vé tuyen dung cong chiec, vién chirc khéi co quan Dang, Mit tran T4
quéc va cac td chirc chinh tri - x4 hdi thanh phé Ha Noi nim 2023;

Cén ctr Quyet dinh s6 4642- -Qb/TU, ngay 24/4/2023 cua Ban Thuong vu
Thanh Gy vé viéc thanh 18p Hoéi dong tuyen dung cong chirc, vién chirc khdi co
quan Pang, Mit tran T quéc va cac td chic chinh tri - x4 hoi thanh phé Ha Noi
nam 2023;

Hoi dong Tuyen dung ban hanh Noi quy thi phong van nghiép vu chuyén
nganh, Vong 2ky tuyén dung cong chirc, vién chirc khéi co quan DPang, Mit tran
T6 qudc va cac td chire chinh tri - x4 hdi thanh ph6 Ha Noi nim 2023, nhu sau:

Piéu 1. Pham vi, doi tu'O'ng

Noi quy nay quy dinh vé viée td chirc thi tuyén cong chuc vién chirc bang hinh
thire thi phong van; nhiém vu, quyén han, trach nhiém ctia thi sinh du thi; thanh vién
Ban Kiém tra, sat hach; Ban Coi thi tham gia ky thi.

Diéu 2. Quy dinh ddi véi thi sinh dur thi

1. Phai c6 mat tai phong thi dung gi¢ quy dinh. Trang phuc gon gang, van
minh, lich su.

2. Xuit trinh Glay chirng minh nhédn dan hodc Thé cin cudc cong dan hoic
mot trong céc loai gidy to tiy than hop phép khic c6 dén anh dé Gidm thi _phong
thi ddi chiéu trude khi vao phong thi; ky xc nhén vao danh sich du thi; néu phat
hién sai st hodc nham 14n vé ho, tén, nim sinh hoic cac thong tin khéc lién quan
thi phai bao ngay cho Giam thi dé diéu chinh.
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3. Thi sinh c6 trach nhiém tr bao quan tu trang, vat dung ca nhan. Chi dugc
mang vao phong thi thudc ké, bat viét d& 1am bai thi va mdt sé loai thudc ma thi sinh
du thi ¢6 bénh an phai mang theo; khong dugc mang vao phong thi dién thoai di
dong, may ghi 4m, mdy anh, may vi tinh, cic phuong tién ky thuét thu, phét truyén
tin, phwong tién sao Iuu dit liéu, thiét bj chira dung, truyén tai thong tin khac va céc
loai gidy t&, tai liéu 6 lién quan dén ndi dung thi. Ngudi du thi mang theo cac loai
tai liéu hodc céc thiét bi trén vao phong thi, sir dung hay chua sir dung déu bj coi la
vi pham ndi quy, quy ché va bi xtt 1y theo quy dinh. :

4. Tuan thtt moi hudng dan cta thanh vién Ban Kiém tra, sat hach va c4n bd
Ban Coi thi; gitr trat ty va khong duoc hit thube hodc sir dung chat kich thich trong
phong thi.

5. Khéng duoc trao dbi v6i ngudi khac trong thoi gian thi, khong duge trao
ddi gidy nhap, khong dugc chép bai hodc nhin bai thi cia thi sinh khac hodc c6 bat
ky mot hanh dong gian 1an nao khéc. Nghiém c4m moi hanh vi sao chép, truyén tai
thong tin c¢6 lién quan dén @ thi ra ngoai phong thi hodc nhan thong tin tir ngoai
vao phong thi.

6. Néu can hoi didu gi, phai hoi cong khai thanh vién Ban Kiém tra, sat hach
va Gidm thi. Truong hop nhét thiét phai ra khéi phong thi phai dugc Trudng Ban
Kiém tra, st hach giai quyét. Néu thi sinh c6 dau, dm bét thudng thi phai bao cho
Giém thi dé bdo c4o ngay cho Trudng Ban Kiém tra, sat hach xem xét, giai quyét.

7. Thi sinh chi dugc phép roi khoi phong thi sau khi d3 hoan thanh phan tra
161 phéng van va ky xdc nhan vao ban danh séch duy thi. Nghiém c4m moi hinh
thitc ky thay. Néu thi sinh khong ky vdo ban danh sich du thi thi s& nhan diém
khong (0).

8. Chi sir dung loai gidy nhap duoc Hoi dong phat ra, c¢6 chit ky cia Giam
thi phong thi. Phai ghi ddy dt cic muc quy dinh trén gidy nhap; khéng dugc sir
dung céc loai gidy khéc. Thi sinh sau khi hoan thanh phén thi phong van phai g
lai Giam thj phong thi d& thi dd bdc thim va toan b gidy nhap.

9. Thi sinh thuc hién viéc béc thim cau hoéi, chudn bi va tra 15 phong van
theo huéng déan ctia Giam thi phong thi.

10. Thi sinh dy thi ¢6 quyén t6 gidc ngudi vi pham ndi quy, quy ché véi Ban
Kiém tra, sat hach, Ban Coi thi, Ban Giam sat, thanh vién Hoi d(“ing.

Piéu 3. Ban Kiém tra, sat hach; Ban Coi thi

1. Ban Kiém tra, sat hach do Chu tjch Hoi ddng Tuyén dung thanh lap, c6
nhiém vy t6 chirc thuc hién viéc phdng vin theo quy dinh trén nguyén tic mdi thi
sinh dy phéng van phai ¢ it nhat 02 thanh vién trd 1én cham diém.



2. Quy trinh phong vén: _

- Gidm thi phong thi goi tén thi sinh vao béc thim dé thi va chudn bj tra 151
cau héi (thoi gian chuan bi khéng qua 10 phiit).

- Thi sinh vao ban tra 161 phéng vén bao gdm c4u hoi di bdc tham va cau héi
phu v€ chuyén mén nghiép vu do gidm khao hdi truc tiép (thoi gian trd 1o phong
van khéng qua 20 phit).

- Tong thdi gian chuén bi va tra 10i phong van khong qua 30 phit d6i véi 01
thi sinh.

3. Hoi dong Tuyén dung thanh 1ap Ban Coi thi, phan céng lam gidm thi
phong thi, giam thi hanh lang dé thuc hién nhi€ém vy on dinh thi sinh truéc phong
thi; goi thi sinh khi dén lugt thi, huéng dan thi sinh boc thidm, ky nhén va ghi thoi
gian thi sinh vao phong van; thu lai dé thi, gidy nhap sau khi thi sinh hoan thanh
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phan thi va thyc hién cac nhiém vu khéc theo yéu cau ctia Hoi dong.

Diéu 4. Xir Iy vi pham dbi véi thi sinh dur thi

1. Khién trach:

Ban Kiém tra, sat hach 14p bién ban, cong b cong khai tai phong thi va ap
dung doi véi thi sinh vi pham mét trong céc 15i sau:

a) Trao ddi véi thi sinh khac va da bi nhic nh& nhung vén khong chip hanh;

b) Mang vao phong thi dién thoai di dong, may ghi 4m, may anh, may vi
tinh, cédc phuong tién ky thudt thu, phat truyén tin, phuong tién sao luu dir liéu,
thi€t bi chira dung, truyén tai thong tin khac va cac loai gidy to, tai liu co lién
quan dén ndi dung thi.

2. Canh céo: .

Ban Kiém tra, sat hach lap bién ban, cong b cong khai tai phong thi va ép
dung doi véi thi sinh vi pham mét trong cac 16i sau:

a) Trao d6i gidy nhap véi thi sinh khac;

b) Cho thi sinh khéc chép bai hodc chép bai ctia thi sinh khac;

¢) Sur dung tai liéu, dién thoai di dong, may ghi 4m, may anh, mdy vi tinh va
cac phuong tién k¥ thut thu, phat truyén tin, phuong tién sao luwu dit liéu, thiét bi
chira dung thong tin khac trong phong thi.

3. Pinh chi thi: |

Truéng Ban Kiém tra, sét hach quyét dinh dinh chi thi déi véi thi sinh vi
pham da bi 18p bién ban véi hinh thirc canh c4o nhung van c6 tinh vi pham ndi quy
thi hodc thi sinh ¢ y gly mat an toan, trat tr lam anh hudng dén phong thi. Viéc
dinh chi thi dugc cong bo cong khai tai phong thi.

4. Huy két qua thi:

. Can cir vao bao céo ciia Chu tich Hoi dong, ngudi dimg dz"iu’ co quan, don vj
¢6 thdm quyén to chirc tuyén dung cong chirc, vién chirc hiy bo két qua thi d6i vai
thi sinh vi pham mét trong céc 16i sau: Panh trao bai thi hoéc thi ho hodc bi dinh
chi thi.



5. Trir diém bai thi:

a) Thi sinh bi khién trach s& bj trir 25% téng sb diém phéng vén.

b) Thi sinh bi canh cdo s& bj trir 50% tdng s diém phong van.

c) Céan cir bién ban xir ly vi pham do Ban Kiém tra, sat hach lap, Thu ky Hoi

ddng bao cdo Chu tich Hoi dong xem xét, quyét dinh viéc trir diém dbi véi truong
hop quy dinh tai diém a, diém b khoan nay.

6. Thi sinh vi pham noi quy, quy ché phai bi lap bién ban, thanh vién Ban
Kiém tra, sat hach va thi sinh vi pham cting phai ky vao bién ban. Sau khi lap bién
ban va céng bd cong khai tai phong thi, phai bdo céo ngay véi Trudng Ban Kiém
tra, sat hach.

7. Thi sinh ¢d ¥ gay mét an toan, trt tu lam anh hudng dén phong thi, ngoai
viéc bi dinh chi, huy két qua thi, thy theo tinh chat, mic d§ con bi xir ly theo quy
dinh cua phap luét hinh su.

8. Thi sinh du thi 13 cén bd, cong chirc, vién chirc néu bi dinh chi thi hodc bi

hity hét qua thi, nguoi dimg dau co quan, don vi co tham quyen quan ly xem xét,
xir Iy ky luét theo quy dinh ctia phép luat vé cén bg, cong chirc, vién chiie.

Piéu 5. Quy dinh doi véi thanh vién Ban Kiém tra, sit hach va Ban Coi thi

1. Phai ¢6 mit tai dia diém thi ding gi¢ quy dinh. Trang phuc gon gang, vin
minh, lich su.

2. Thuc hién ding chirc trach, nhiém vu dugc giao theo quy ché, noi quy.

3. Gifr trat tu, khong dugce lam viéc riéng; khong dugc hut thubc; khong
duoc sir dung céc loai db udng c6 con hodc cac chét kich thich; khéng duoc st
dung dién thoai di dong, may ghi &m, mdy anh, mdy vi tinh, cac phuong tién k¥
thuat thu, phét truyén tin, phuong tién sao luu dir ligu, thiét bi chira dung, truyén
tai thong tin khéac trong phong thi.

4. Khéng duoc trao dbi riéng véi bét ky thi sinh nio trong thoi gian thi.
5. Nhiém vu cu thé:

- Dél v6i thanh vién Ban Kiém tra, sat hach: moi thi sinh phong van; dit cau
hoi truc tiép cho thi sinh; chdm diém phong van va ky tén trén Phiéu chdm diém do
Hoi dong Tuyen dung chuédn bi. Bao mat két qua phong van; ban giao ket qua
chim phéng van cho Trudng Ban Kiém tra, sat hach sau khi hoan thanh mdi bubdi
phéng vén.

- Péi véi Gidm thi phong thi: Goi thi sinh khi dén phan thi, kiém tra thong
tin c4 nhan cua thi sinh; huéng dan thi sinh béc tham & thi, chuén bi ndi dung;
hudéng dan thi sinh ky danh sach du thi; ky gidy nhdp va phat glay nhap cho thi
sinh; ghi va theo doi thoi gian thi sinh dur thi; thu lai dé thi va gidy nhap sau khi thi
sinh hoan thanh phan tra 16i phéng vén.

Néu thanh vién nao vi pham, tiy mic do vi pham sé& bi xir ly theo quy dinh
cua phap luat.
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Pidu 6. Giai quyét thic mic ciia thi sinh

1. Khéng thyc hién phtc khao déi v6i hinh thirc thi phéng van.

2. Néu thi sinh ¢6 thic méc v& ndi dung d& thi thi lam don kién nghi guri 1én
Hoi dong Tuyén dung ngay sau khi két thic phan tra 16i phong véan. Sau khi ket
thic ca thi, s& khong nhan don khiéu nai cta thi sinh.

Cac thanh vién Hoi ddng Tuyén dung, cac Ban gitp viéc Hoi dong, cac co
quan, don vi va ca nhén lién quan, cdn cir cdc ndi dung neu trong Noi quy nay dé

thue hién theo dung quy dinh. Trong qua trinh thuc hién, néu c6 vudng mic, phan
anh Hoi dong Tuyén dung xem xét giai quyét./.

Noi nhan: TRUONG EA*‘N TO CHUC
A 1em
- Thuong tryc Thanh y (dé béo cdo), . > . 2
- - Thanh vién Hi ddng Tuyén dung, ) PHO CHU TICH HOI DONG

- Ban Giam sit,

- Ban Kiém tra, sat hach,

- Ban Caoi thi,

- Céc don vi ¢6 thi sinh du tuyén,
- Laru.

Vi Dire Bao



T I —

L LTI R

/”:,-'n - (:“'1‘\

F‘:‘kl'i st
{ - uf’ (3108 “‘r

\

\.

n.

$
"'l\,:"ew f "ar

Sealgas T

J’
v i

B e



		2023-08-17T16:18:54+0700
	Việt Nam
	Ban Tổ chức<vanthu_btctu@hanoi.gov.vn> đã ký lên văn bản này!




