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HUONG DAN
Xay dung Ké hoach dao tao, boi dudng vé Iy luén chinh tri, chuyén mén,
nghiép vu cong tic Pang, doan thé cho cén bd, cong chitc, vién chirc
va cdc dbi twong khéc ciia thanh phd Ha Ni nim 2025

Thuc hién Quy dinh sb 05-QD/TU, ngay 16/8/2021 cia Ban Thudng vu
Théanh ty v& trach nhiém va mdi quan hé phéi hop giita cic co quan, don vi trong
cong tac dao tao, boi ducmg can bd, cong churc, vién chirc va cac d6i tugng khéac
cua Thanh phé; Ban T chirc Thanh ty huéng dan x4y dung Ké hoach dao tao, boi
dudng vé LLCT, chuyén mén, nghiép vu cong tac Pang, doan thé nam 2025 cho
cén bd, cong chire, vién chitc va cac déi tugng khéac ctia Thanh phé (goi chung la
cdn bé, céng chirc, vién chirc), nhu sau:

1. MUC PICH, YEU CAU

1. Tap trung d6i méi, nang cao chét luong cong tac dao tao, bdi dudng cén
b, cdng churc, vién chtrc, nhat 14 sau dai hdi dang bd cac cép nhiém ky 2025-2030
dap ung yeu cau xay dung, phat trién Th d6 trong giai doan mai theo céc muc
tiéu, yéu cau ciia Nghi quyet s6 04-NQ/TU cua Thanh uy vé& “Tdp trung xdy dung
va nang cao chat lwong doi ngii can bg cdc cdp nhiém ky 2020-2025 va nhiing nam
tzep theo”; D& 4n sb6 04-DA/TU, ngay 20/9/2017 cia Ban Thuong vu Thanh uy vé
d6i méi cong tac dao tao, bdi dudng can bo.

2. Cong tac dao tao, bdi dudng phéi duoc td chitrc théng nhat, déng bd; coi
trong chét luong, ndi dung dao tao, bdi dudng khong tring 1&p véi céc ndi dung,
chuong trinh da t chirc; dam bao tr1en khai c6 trong tdm, trong diém, thiét thuc, ro
n6i dung, ding dbi tugng, theo phan cip quan ly can bg; chu trong dao tao chuyén
sdu; nang cao tmh chuyen nghiép, chuyén mon hoa, tinh than phuc vu nhan dan.
Tiép tuc phan cép va gén trach nhiém cta céc co quan, don vi trong t6 chirc thuc
hién hiéu qua nhiém vu dao tao, boi du’(mg nam 2025; cac co quan, don vi thuc
hién nghiém tuc viéc lap ké hoach va to chirc dao tao, bdi dudng theo phan cp;
chiu trach nhiém dao tao, bdi dudng cho can bd, cong chire, vién chic thudc pham
vi quan 1y, dam béo chuén héa, nang cao chat lugng can by, cong chire, vién chirc.

3. Xay du'ng cac chuong trinh, ké hoach d2o tao, bdi dudng nim 2025 gan
v6i thuc hién ké hoach dao tao, bdi dudng giai doan 2021-2025 va xdy dung ké
hoach dao tao, bdi dudng giai doan 2025-2030 dam bao thiét thuc, hiéu qua, dap
mg yéu cau vi tri viéc lam, tiéu chuén ctia ngach céng chic, tiéu chuén chiic danh
nghé nghiép vién chirc; tiéu chun chirc vu 1anh dao, quan 1y.



II. NOI DUNG

1. N§i dung dao tao, boi dudng nim 2025

1.1. Vé dao tao

a) Dao tao dai hoc, sau dai hoc

- R4 soét, cir can bo di dao tao trinh d§ dai hoc, sau dai hoc phu hop véi vi
tri viéc 1am cho cén bg, cong chirc, vién chirc dam bao theo quy hoach, st dung
cén bd va yéu cau phat trién ngudn nhan luc ctia co quan, don vi.

- Pao tao trinh d¢ sau dai hoc, vin béng 2 dai hoc cho can bd, cong chtrc,
vién chirc phu hop v6i chuyén mon, yéu cAu cia vi tri cong tac, gan véi quy hoach
sir dung lau dai dap img yéu cau xay dung ngudn nhan luc chét luong cao; két hop
khuyén khich cén bd, cong chirc, vién chire tu dao tao, tu hoc. Chu trong dao tao
chinh quy, bai ban dbi voi can bd, cong chirc tré cd tridn vong, can bd ngudn quy
hoach dap tmg yéu cau lau dai.

b) Dao tao ly ludn chinh tri

- Ctr can bo di dao tao cao cép LLCT: Can cir doi ngili can b 1anh dao, quan
ly hién cd, cac co quan, don vi ra soat dbi tuong, 1ap danh sach dang ky cir can b
di dio tao cao cAp LLCT dam bao dung dbi tuong, diéu kién, tiéu chuan theo Quy
dinh 57-QB/TW cua Ban Bi thu, Quy dinh s6 3543-QP/TU cta Ban Thuong vu
Thanh ty v& dbi tuong, tiéu chudn va phan cip ddo tao 1y ludn chinh tri. Ban T6
chtrc Thanh ty sé& c6 van ban riéng gui cac co quan, don vi dang ky nhu cau dao tao
cao cap LLCT niam 2025 theo ké hoach ctia Trung uong.

- Té chire déo tao trung cap LLCT:

+ Pbi véi cac 16p mé tai Truong Pao tao can by Lé Hoéng Phong: Trudc khi
1ap ké hoach, Truong Dao tao can b Lé Hong Phong tién hanh khao sat, téng hop
nhu cdu dao tao trung cAp LLCT ciia cic co quan, don vi trén dia ban Thanh phd
(bao goém cd ndi dung tong hop nhu cdu dao tao trung cap LLCT ndm 2025 ciia cdc
ban, b, nganh, 16 chirc chinh tri-xd héi & Trung wong lam viéc trén dia ban Thanh
phé theo Céng vin s6 1157-CV/TU ngay 04/6/2024 ciia Ban Thuong vu Thanh 1)
dé 1am co s xay dung ké hoach mé& 16p trung cap LLCT ndm 2025 dam béo ty 18
16p hé tap trung trén sb 16p hé khong tap trung téi thiéu 1a 1/2 theo quy dinh.

+ Déi véi céc 16p m& tai quén, huyén, thi xa va céc ban, bd, nganh Trung
uong lam viéc trén dia ban Thanh phé: Céc quan, huyén, thi uy va céc don vi chu
dong ra soat thuc trang doi ngll can bd, cong chirc, vién chirc va khdo sat nhu cau
dé xdy dung ké hoach phéi hop td chirc dao tao; ddi véi 16p hé tép trung 50 hoc
vién, 16p hé khong tép trung 80 hoc vién.

- T chic dao tao so cép LLCT: Cin ct nhu cau thuc tién, cac quan, huyén,
thi Gy chti dong ra soat ddi tugng, khio sat nhu cau, lap ké hoach va t6 chirc dao
tao so cip LLCT theo thim quyén, quy dinh.



1.2. Vé boi dwédng, tip huin

a) Déi véi cdc 16p boi dudng, tdp hudn cho cdn bé, céng chite, vién chitc do
cdc Ban Dang, Vin phong Thanh uy, Uy ban MTTQ va cdc 16 chitc chinh tri - xa
héi Thanh phé t6 chikc

- Noi dung, chuong trinh bdi dudng, tap huén: Cép nhat kién thtc méi, tap
huén k§ ning chuyén nganh, chuyén mén nghiép vu cong tac Dang, Mat trén, doan
thé; tap trung boi du&ng, tap huén cong tic dai hoi dang nhiém ky 2025-2030 theo
chuc nang, nhiém vu; bdi dudng tiéu chuén ngach céng churc, vién chuc theo yéu
cau ctia vi tri viéc lam; bdi dudng k¥ nang va kién thirc thuc tién dé giai quyét cac
nhiém vu duoc giao, cac nhiém vu dot xuét, xir Iy tinh huéng phat sinh trong qua
trinh thuc thi nhiém vy; bdi duong kién thire, k§ ning lanh dao, quan ly cén bo cap
phong; bdi dudng k§ ning s, k§ nang phén tich va xu ly dir lidu; bdi dudng tin
hoc, ngoai ngit, quan ly nha nudc; bdi dudng kién thirc qudc phong, an ninh..

Luu y: Noi dung chuong trinh boi dudng khéng trimg ldp voi cdc nji dung,
chuong trinh da 16 chitc trong cdc ndm trudc day.

- Ban T4 chtrc Thanh ty ch tri, tham muu xay dung ké hoach boi dudng,
cap nhat k1en thire, k¥ ning cho can bg dién Ban Thudng vu Thanh uy quan ly theo
Quy dinh s6 145-QD/TW ngay 10/5/2024 cua B Chinh tri, P2 4n sb 04-DA/TU
cua Ban Thu(mg vu Thanh uy. C4c Ban Dang, Vin phong Thanh uy, Uy ban
MTTQ va céc td chirc chinh tri - x4 hoi Thanh pho chu dong ra soat, dang ky nhu
cAu bdi dudng, tap huén k¥ ning chuyén nganh chuyen mon, nghiép vu theo chirc
nang, nhiém vy cla ting co quan, don vi; dé xuit ké hoach dao tao, boi dudng, lua
chon cu can bd tham gia cac khoa bdi dudng theo yéu ciu ctia Thanh dy va cuia
nganh doc cap trén...

- Trudong Pao tao cén bd Lé Hong Phong, Lién doan Lao dong Thanh phd
(co s¢ dao tao: Truong Trung cip Cong doan Ha Noi), Thanh doan Ha Néi (co s6
dao tao: Truong D61 Lé Duén) xdy dung ké hoach dang ky m¢& cac 1op dao tao, boi
dudng ndam 2025; d& nghi phé duyét chi tiéu, ké hoach t6 chic cac 16p dao tao, boi
duong, tap hudn nghlep vu theo churc nang, nhiém vu. Céc co s¢ dao tao, don vi
chudn bi thu tuc, hd so 1am viéc véi Ban T6 chitc Thanh ty dé tham dinh ké hoach
dao tao, bdi dudng clia co quan, don vi ndm 2025 (néu can).

- Péi tugng bdi dudng: Can b dién Ban Thuong vu Thanh uy quan ly theo
Pé 4n s6 04-DA/TU; can bo lanh dao, quan ly cép huyén va tuong duong; can b,
cdng chirc, vién chirc & cdc Ban Dang, Vén phong Thanh ty, Uy ban MTTQ va cac
t§ chirc chinh tri - x& hdi Thanh phd.

- Thoi gian bdi dudng: Can ctr theo ndi dung chuong trinh boi duong da quy
dinh va theo phé duyét cua cép c6 tham quyen Péi véi chuong trinh béi dudng,
tap huén do Thanh ty t6 chirc, thoi gian bdi dudng thuc hién theo phé duyét cua
Ban Thuong vu Thanh uy.
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b) Déi véi cac lop boi dubng, tdp hudn nghiép vu cho cdn bg, cong chik,
vién chitc do qudn, huyén, thi vy va dang uy truc thuoc Thémh 1y 16 chike

- No6i dung, chuong trinh bdi dudng:

+ Boi dudng, cip nhat kién thic, k¥ nang cho cén by dién ban thu'ong vu
quén, huyén, thi ay, dang uy truc thudc Thanh uy quan 1y theo Quy dinh sb 145-
Qb/TW ngay 10/5/2024 ctia B Chinh trj vé che d6 bdi dudng, cip nhat kién thrc,
k¥ nang ddi v6i can bd lanh dao, quan ly cac cAp.

+ Bdi dudng, tap huan k¥ nang nghlep vu cOng tac DPang, Mat tran doan thé;
tap trung boi duong, tap huén vé cong tac t6 chirc dai hoi dang cac cap nhiém ky
2025-2030; bdi dudng cho ddi ngli cép Uy vién khéa méi sau dai hoi.

+ Bdi dudng kién thic, k§ ning quén ly nha nudc theo ti€u chuin ngach
cong chuec, tiéu chuén nghé nghiép vién chirc gén véi vi tri viée lam.

+ Bdi dudng kién thic qudc phong va an ninh cho cén bg, cong chic, vién
chirc theo chuong trinh quy dinh.

+ Bdi dudng kién thitc méi, k§ ning chuyén nganh, chuyén mén, nghiép vu
theo vi tri viéc lam; dao dic cong vu, dao dic nghé nghiép; van hda cong s&; k¥
nang giao tiép, tmg xr; kién thirc hoi nhép qudc té; tap hudn, bdi dudng vé k¥ ning
s6, k§ nang phan tich va x ly dit 1iéu, tin hoc co ban, nang cao.

+ Bbi dudng trinh d6 LLCT cho can b lanh dao, quén 1y, cc chirc danh
coéng chirc, vién chuc theo hudng dan cong tic LLCT hing nam ctia Ban Tuyén
gido Trung wong va Ban Tuyén gido Thanh ty. Cap nhat cac ndi dung van kién,
nghi quyét, duong 161 ctia Pang; cap nhat nang cao trinh d LLCT theo quy dinh.

+ Bdi dudng LLCT cho dang vién mdi, bdi dudng nhén thicc vé Dang (theo
Hudng dan 60, 61-HD/BTGTW ngay 16/6/2022 cia Ban Tuyén gido Trung wong).

Luwu y: Noi dung chuong trinh boi dudng khéng trung ldp voi cde néi dung,
chuong trinh dd to chikc tie dau nhiém ky dén nay. O nhﬁng dia phwwong trién khai
xdy dung huyén tro thanh quan xdy dung mé hinh thanh phé truc thuée Thii db, sdp
nhap don vi hamh chinh cdp xd chii trong xdy du'ng ké hoach dao tao, boi dudng
chudn héa ddi ngii can bg, cong chikc dap ung yéu cau nhiém vu.

- Péi tuong bdi dudng: Cac quan, huyén, thi Gy va dang ty truc thudc chi to
chire bdi dudng, cap nhat kién thic, k¥ ning cong tac cho can bé dién ban thudng
vu cép Uy cdp minh quan ly; cdn bd, cdng chic cép x4; ngudi hoat dong khong
chuyén trach; can bg doan, hoi, doi...

- Thoi gian bdi dudng: Can cit theo ndi dung churong trinh bdi dudng di quy
dinh va theo phé duyét cia cép c6 thdm quyén. Déi véi cac 16p boi dudng, cap
nhat kién thirc, k§ ning cho cén bd dién ban thuong vu cép 1y, lanh dao co quan,
don vi quan ly thoi gian bdi dudng thuc hién theo Quy dinh s6 145-QD/TW ngay
10/5/2024 caa B6 Chinh tri.
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1.3. Vé dao tao, boi dwdng ¢ nudc ngoai

a) Té chikc cac lop dao tao, béi dudng cdn bg & nudce ngodi bang ngédn sdch
nha nuée theo Dé an sé6 19-PA/TU cia Ban Thuong vu Thanh iy

- Ban T chirc Thanh ty chu tri, tham muu x4y dung ké hoach td chirc cac
16p dao tao, bdi dudng can bd & nudc ngoai nam 2025 theo P& 4n s6 19-DA/TU
ngay 21/10/2022 cua Ban Thuong vu Thanh ay vé dao tao, bdi dudng tai nudc
ngoai bang ngan sach nha nudc dbi véi can b, cong churc, vién chuc thanh phé Ha
Noi giai doan 2023-2025, tdm nhin dén nam 2030.

- T4 chitc bdi duong theo chirc danh va boi dudng chuyén dé theo nganh
linh vuc trong tam, bdi dudng hinh thanh di ngii chuyén gia, chuyén sau mot s6
nganh, linh vuc trong tdm cho doi tuong 14 can by, céng chuc lanh dao cAp phong
(dwong chitc va quy hoach) truc tiép chi dao linh vuc va truc tiép tham muu ndi
dung chuyén séu vé cong tac xay dung Péang, doan thé.

- Tuyén chon va ctr can b lanh dao, quan ly cac cap va mot so can bd, cong
chuc vién chic chuyén mon dl dao tao, bdi dudng trung han, ngin han tai céc
qudc gia phat trién, stt dung ngudn ngan sach Thanh phd.

b) Dao tao, béi dudng theo cdc chuong trinh do cdc co quan Trung wong
phan bé chi tiéu hodc do cdc té chite, dia phuong mwdc ngoai tai trg cho Thanh
pho trén co sé thoa thudn hop tdc

- Xay dung ké hoach t6 chirc cac 16p bdi dudng can bd dién Ban Thuong vu
Thanh Gy quan ly & Trung Quédc nam 2025 theo cac Ban ghi nh¢ thoa thuan hop
tac gitra Ban Té chitc Thanh ty véi Trudng Pang Thanh ty Béc Kinh va Truong
Pai hoc Bach khoa Hoa Nam, Quang Chau, Trung Qubéc.

- Tiép tuc trién khai, ding ky, cr can bd tham gia cdc khoa dao tao, boi
dudng tai nudc ngoai do Trung wong phan bd chi tidu hodc do cac t6 chic, dia
phuong nude ngoai tai trg cho Thanh phd trén co s thoa thuén hop tac dam bao
dung d6i tuong, phu hop véi ngi dung cua tung khoa bdi dudng.

¢) Boi dutng ngoai ngit

- Céc co quan, don vi chu dong lap ké hoach té chirc céc khoa boi dudng
ngoai nglt cho can bd, cong chirc, vién chic thuoc pham vi quan ly, cong viéc co
lién quan den yéu to nudc ngoai tai cac co quan Pang, doan thé de dam bao dap
g yéu cau clia ngach cong chirc, yéu cau cong viéc va hoi nhap quéc té.

- Khuyén khich, dong vién cong chue, nhét 1a cong chirc tré tham gia hoc
tap, nang cao trinh d6 ngoai nglt dé du diéu kién tham du cac khoa hoc ¢ nude
ngoai theo quy dinh va phuc vu cdng tac.
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2. Quy trinh xay dung ké hoach dao tao, bdi dudng

2.1. Ra sodt chit lwong dpi ngii cdan bg, cong chirc, vién chirc va xdc dinh
nhu cau dao tao, boi dudng

- Trén co s& dénh gia két qua dao tao, bdi dudng 7 thang va kha nang cua ca
nim 2024; thuc trang chét luong can b, cdng chirc, vién chirc thugc pham vi quan
1y va cac quy dinh vé tiéu chudn ngach, chirc danh nghé nghiép vi tri viéc lam; yéu
cdu ning cao ning luc cho can b, cdng chirc, vién chirc; cac co quan, don vi danh
gid chit luong, x4c dinh nhu ciu dé xdy dung ké hoach dao tao, boi dudng cén bd,
cong chure, vién chirc ndm 2025.

- Viéc xac dinh nhu cau dao tao, bdi dudng cua cac co quan, don vi phai
bam sat tinh thin chi dao ciia Ban Thudng vu Thanh uy tai D& dn sé 04-DA/TU,
ngay 20/9/2017 vé d6i méi cong tac dao tao, bdi dudng can bd. Xay dung cic
chuong trinh dao tao, bdi dudng phai thiét thuc, bd ich, sit thuc véi nhu cau cia
can bg, cong churc, vién chic va yéu cau thuc hién nhiém vu chinh tri ctia timg dia
phuong, co quan, don vi.

- Can cur vao céac quy dinh ve dbi tuong, diéu kién, tiéu chuén céc co quan,
don vi ra soat, dang ky cur can b tham du cac chuong trinh dao tao, boi dudng do
Trung wong va Thanh phé t6 chirc.

2.2. Xay dung ké hoach dao tao, boi dwdong nam 2025

a) Can ctr cac chi tiéu duge giao tai Thong bao s6 1640-TB/BTCTU, ngay
04/01/2024 cta Ban Té chirc Thanh uy, cac co quan, don vi ra soat, bao céo két
qua thuc hién céng tac dao tao, bdi dudng 7 thang nam 2024 va du kién thuc hién
chi tiéu K& hoach déo tao, bdi dudng 5 thang cudi nim 2024 theo Biéu 01/PTBD.

b) pé nghi céc co quan, don vi cu thé hoa céc quy dinh, dé 4n, ké hoach'
giai doan vé dao tao, bdi dudng cia Trung uong, Thanh Uy vao ké hoach dao tao,
bdi dudng nam 2025; déng thoi can cir vao nhu cau dao tao, bdi dudng dé tong hop
dé xuat hodc phé duyét K& hoach dao tao, bdi dudng nam 2025 (theo cdc biéu mau
giri kém Hudéng dan nay):

- Céc Ban Pang, Vian phong Thanh uy; Uy ban MTTQ va céc t6 chiic chinh
tri - x4 hdi Thanh phé; céc Pang uy Khdi va Pang uy Khu céng nghiép va Ché
Xuét; Truong Dao tao can bo Lé Hf‘mg Phong: Pang ky chi tiéu ké hoach dao tao,
bdi dudng theo Biéu 02/PTBD va du toén chi tiét kinh phi theo Biéu 03/PTBD.

- Cac quén, huyén, thi uy: Chua dong ra soat nhu cau, xay dung, phé duyét
chi tiéu ké hoach dao tao, bdi dudng cho cén bd, cong chire, vién chirc nam 2025

' (1) Quy dinh s6 145-QD/TW ngdy 10/5/2024 cia By Chinh trj vé ché do bdi dudng, cap nhat kién thirc, k§ nang ddi véi can bd lanh dao, quan
Iy cac cép; (2) Quyét dinh 56 163/QD-TTg cua Thu tuéng Chinh phu phé duyét Dé 4n dio tao, bdi dudng can by, cong chirc, vién chirc giai doan
2016 - 2025; (3) Quyét dinh s 1659/QP-TTg cta Thi tuéng Chinh phu phé duyét Pé 4n "Chuong trinh qudc gia vé hoc tap ngoai ngir cho can
b9, cong chirc, vién chirc giai doan 2019 - 2030"; (4) D& 4n s6 04-DA/TU, ngdy 20/9/2017 ciia Ban Thudng vu Thanh iy vé& dbi mdi cong tac dao
tao, bdi duding can bo dién l_3an Thudng vy Thanh uy quan ly; (5) Dé 4n s6 19-DA/TU ngay 21/10/‘2(}22 cia Ban Thuong vu Thanh ﬁy vé dao tao,
bdi dudng tai nuéc ngodi bang ngén sach nha nuée doi véi can bd, cong chire, vién chirc thanh pho Ha Ni giai doan 2023-2025, tdm nhin dén
nam 2030; (6) Ké hoach s 46-KH/TU, ngay 29/10/2021 ciia Ban Thudng vu Thanh iy vé dao tao, bdi dudng can bg, cong chirc, vién chic giai
doan 2022-2025; (7) Dé 4n sb 34-DA/TU ngay 06/11/2023 cia Ban Thuong vu Thanh iy Ha N§i v& “Tao ngudn, dao tao, bdi dudng, nang cao
chét lwong d6i ngil can bd chu chdt cip xa thudc thanh phd Ha Noi dén nam 2025 va nhimg ndm tiép theo”.
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theo phén cép, chitc ning, nhiém vu va pham vi quéan ly. Dang ky chi tiéu ké hoach
dao tao trung cAp 1y luan chinh tri ndm 2025 theo Biéu 04/PTBD.

Luu y: Cdc Biéu ké hoach can lam trén file Excel, font chit Times New
Roman theo diing méu biéu dinh kém (khéng thém, bot cdc cét, dong) dé viéc tong
hop s6 liéu duoc thong nhat.

2.3. Tham quyén xdy dung, phé duyét ké hoach dao tao, boi dwing nim
2025 (cdch thire, phwong phdp thuc hién twong tw nhw ndm 2024)

- Cin ctr d6i twong, ndi dung, chuong trinh dao tao, boi dudng; cac Ban Dang,
Vian phong Thanh uy; Uy ban MTTQ va céc t6 chirc chinh tri - xa hdi Thanh phé;

cac Dang uy Khéi va Pang iy Khu céng nghiép va Ché xuét; Truong Pao tao can
bo Lé Hong Phong xay dung ké hoach do tao, bdi dudng nam 2025 va gui vé Ban
T4 chitc Thanh uy @ tdng hop, tham dinh, trinh Thuong truc Thanh uy phé duyét.

- Can cu khung chuong trinh dao tao, bdi dudng cua Trung wong, Thanh
phd, tinh hinh thuc té, cic quén, huyén, thi iy chi dong chi dao xdy dung, phé
duyet ké hoach dao tao, bdi dudng cho ddi ngii can bd, cdng chirc, vién chirc thude
quyén quan ly phu hop, th&qt thuc theo thdm quyen

3. Lap du toan kinh phi dao tao, bdi dudng

- Vlec lap ké hoach chi tiéu do tao, bdi dudng can bd, cdng chirc, vién chirc
duoc gan lién véi viée 1ap du todn kinh phi cho timg 16p hoc cu thé va téng hop
thanh ké hoach tai chinh cho cong tac dao tao, bdi dudng can bd, cong chirc, vién
chttc cta co quan, don vi.

- Viéc lap du toan kinh phi dao tao, bdi dudng thuc hién theo Théng tu sb
36/2018/TT-BTC ngay 30/3/2018 ctia B Tai chinh huéng dan 1ap du todn, quan
ly, st dung va quyét toan kinh phi danh cho cong tac dao tao, bdi dudng cén b,
cong chirc, vién chic; Nghi quyét s6 09/2017/NQ-HPND ngay 05/12/2017 va
Nghi quyet s6 11/2018/NQ- HDND, ngay 05/12/2018 cia HDND thanh phé Ha
Noi vé viéc quy dinh mét s6 ndi dung, muc chi thudc thdm quyén ctia HDND
Thanh phd va cic vdn ban quy dinh hi¢n hanh danh cho cong tac dao tao, boi
dudng can b, cong chirc, vién chuc.

- Céc 16p bdi dudng, tap huén do c4c Ban Dang, Van phong Thanh uy, Uy
ban MTTQ va cac t6 chuc chinh tri - x& hoi Thanh phd; cac chp Uy truc thudc Thanh
Uy chu tri: chi tir ngudn kmh phi thuong xuyén hodc ngudn kinh phi nghlep vu dao
tao, boi dudng va cac ngudn kinh phi khac (theo chuong trinh muc tiéu, dé dn).

- Céc 16p bdi dudng, tap hudn do cac quan huyén, thi Gy chu tri va tu chiu
trach nhiém trong viéc thuc hién chi tur ngudn su nghiép gido duc va dao tao da
duge can ddi trong du toan ngan sach cia quéan, huyén, th1 Xa; viéc xay dung ké
hoach dao tao, bdi dudng can phtt hop véi muc tiéu, yéu cAu dao tao, boi dudng va
xay dung d6i ngili can bg, cong chtr, vién churc ciia quén, huyén, thi xa.



1. TO CHUC THUC HIEN

Trén co s& Hudng dan cia Ban T6 chirc Thanh ty, d& nghi céc co quan, don
vi trién khai x4y dung Ké hoach dao tao, bdi dudng nim 2025 theo quy dinh. Thoi
gian giri Béo céo két qua dao tao, bdi dudng 7 thing nam 2024, K& hoach va du
toan kinh phi dao tao, bdi dudng nim 2025 vé Ban T6 chirc Thanh uy (qua phong
T8 chirc cdn bé - Bdo vé chinh tri ngi b) trude ngay 20/8/2024 gdbm ban gidy va
file mém Excel vao dia chi mail cong vu: ptccb btctu@hanoi.gov.vn. Qua thoi
gian trén, cac co quan, don vi khong bdo cao K& hoach dao tao, bdi dudng nim
2025 chiu trach nhiém truée Thuong truc Thanh uy vé cong tac dao tao, bdi dudng
cua co quan, don vi.

Trong qud trinh trién khai, néu cé khé khan, vudng mdc dé nghi co quan,
dom vi phdn dnh vé Phong Té chikc cdn bj - Bao vé chinh tri ndi b¢ (lién hé d/c D6
Anh DPiép, Phé Truéng phong, SDT: 035.606.7530 hodc d/c Nguyén Hdi Pdng,
Chuyén vién, SPT: 0986.561.907) dé dwoc hudng dan thuc hién.

Noi nhan¥, ’ TRUONG BAN

- Thuong truc Thanh uy (@é bdo cdo),

- S& No1 vy, dé phoi hop

- S¢ Tai chinh,

- Cac Ban Dang, Van phong TU,

- Uy ban MTTQ va céac t6 chirc CT-XH

/

:

-’.‘.( -
,

3,

. A A PR LA
- Céc quén, huyén, thi uy, \ \
- Cac DUK va Pang iy Khu CN&CX, N7/
- Trudong DTCB Lé Hong Phong, e A

- Luu VT. Vii Pire Bio


mailto:ptccbjotctu@hanoi.gov.vn

Tén co quan, don vi
*

TONG HQP
KET QUA PAO TAO, BOI DUONG 07 THANG PAU NAM 2024
(Kém theo Hudng dan sé6 4% -HD/BTCTU, ngay 06/8/2024 ciia Ban Té6 chitc Thanh i)

Biéu s6 01/DTBD

TT

N¢i dung, chwong trinh
do tao, bdi dudng

S6 16p theo ké hoach dwoge giao
(tinh ci s6 16p di dwgce didu
chinh theo Thong bio s 2028-
TB/BTCTU)

S6 16p da thwe hién trong
07 thang dAu nim 2024

A ~ .

So 16'p con lai
A -

chuwa to chire

Ay A . n
So lop S§0 hoc vién

Sé lop S hoc vién

Sé I6p S hoc vién

Pat ty 1¢ mé 16 chiém
% s0 voi ké hoach

Cac ban Pang, Vin phong Thanh iy;
MTTQ va cic Td chire CT-XH

Céc 16p bodi dudng, tap hudn chuyén mén,
nghiép vu cong tac Pang, doan the

Vidu: Dat ty 1€ m& 16p
chiém 80,8% so véi téng s6
16p theo K& hoach

Truong Pao tao cin b Lé Hong Phong

2.1

Céc 16p Trung cip LLCT hé tap trung

22

Céc 16p Trung cip LLCT hé khéng tap trung
(ké ca cac 16p mo tai quan, huyén, thi xa va
co quan Trung wong)

23

Céc 16p bdi dudng ngach chuyén vién,
chuyén vién chinh

2.4

Céc 16p bdi dudng khac




TT

N§i dung, chwong trinh
dao tao, bdi dudmng

S6 16 theo ké hoach dwoec giao
(tinh ¢ s6 16p da dwoe didu
chinh theo Théng bio sé 2028-
TB/BTCTU)

S6 16p da thue hién trong
07 thang dau niim 2024

So 16p con lai
chwra t6 chire

S6 lop 86 hoc vién

86 lép S hoc vién

A g A . n
So lop 80 hoc vién

Pat ty 18 mé 16p chiém
% s0 véi ké hoach

Quén, huyén, thi iy, Dang iy Khéi true
thudc Thanh iy

3.1

Cac lop dio tao, bdi dudng cén bo quy hoach
ngudn; cép nhat kién thuc méi cho can bo
dién ban thudng vu cp uy quéan ly

3.2

Lép bdi dudng nghiép vu cong tic Pang,
doan thé

3.3

Céc 16p boi dudng khac (bao gdm ca cac 16p
két nap dang va dang vién mai)

(*) Luu y:

- Béi véi cac ban Dang, Vin phong Thanh uy; Uy ban MTTQ va céc td chire chinh tri -
Noi; Tru'orng Dio tao can bd Lé Hong Phong: Théng ké s6 16p theo Thong bdo giao chi

tao, bdi dudng ctia Ban Td chirc Thanh ¢ uy.

- D01 v6i cac quén, huyén, thi ty: Thong ké sb 16p theo ké hoach dao tao, boi dudng nam 2024 da dugc ban thudng vu cac quan, huyén, thi iy phé duyét theo thdm
quyén.

NGUOI LAP BIEU

(KY, ghi rd ho va tén, dién thogi di dong, Email)

xd hoi TP; cac Dang tiy Khéi, Pang ty céc khu cong nghiép va ché xuit Ha
tiéu dao tao, bdi dudng nam 2024 va Théng bao diéu chinh ké hoach dao

THU TRUONG CO QUAN, PON VI
(Ky, ghi ro ho va tén, chirc vu, déng déu)




Tén co quan, don vi
%

Biéu 02/DTBD

BIEU PANG KY CHI TIEU KEE HOACH VA DU TOAN KINH PHi PAO TAO, BOI DUONG LY LUAN CHINH TRI, CHUYEN MON, NGHIEP VU
CONG TAC PANG, POAN THE POI VOI CAN BQ, CONG CHUC, VIEN CHUC THUQC CAC BAN PANG VA VAN PHONG THANH UY;
UY BAN MTTQ VA CAC TO CHU'C CHINH TRI - XA HQI THANH PHO; CAC PANG UY KHOI VA PANG UY CAC KCN&CX HA NOI;
VA TRUONG PAO TAO CAN BQ LE HONG PHONG - NAM 2025

(Kém theo Hudng dén s6 4} -HD/BTCTU, ngay 06/8/2024 ciia Ban T6 chirc Thanh iiy)

Poi tugng
Can b9, cong chirc Vién chire Khdc
Thoi
CB, CC 2 . .
= CB, CC . A Tong 2 gian Kinh phi
TT NOI DUNG PTBD W leo | prmags | S0C% | . [UET¥eas | DRECH y ) séhoc| S5O | pTBD | (mricu
quan ly in Iy trong Cong Dang uy | cdc Pang Vién Vien Vién = 16p . -
cdp quen. nguon quy | chirc & Khéi, uy Khéi, , chirc chirc vien (ngay dong)
s cap P : S S chirc % = "
truong, : hoach cap cdc Dang uy | Dang uy . .| hanh | chuyén /l op)
truong ; « . |quan ly 5 4
phé co i trucng ngach | truc thugc | truc thuge chinh mon
quan, don p ;t;"g, phong, ban Thanh vy | Thanh iy
vi
(1) (2) G | & G) 1 © | ) @& @ |d0)|d) |12 |(13) | (14 | (1)) (16)
I |Céc 16p boi duwdng theo Chwong trinh, Dé an
J Ghi ngdn gon tén 16p;

danh cho doi twong ?

Ghi ngdn gon tén 16p;
danh cho doi twgng ?

Cic 16p bdi dwdng chuyén méon, nghiép vu, ky

II |ning cong tic xiy dung Ping (gom: Té chire,
Kiém tra, Tuyén gidao, Dan van, Vin phong)
] Ghi ngdn gon tén 1op;

danh cho doi twong ?

Ghi ngd'n gon tén lop;

danh cho dbi twong ?




Déi twong

Can b, cong chire

Vién chire Khac
Thoi
CB, CC 2 : ; {
s €B;CC . Tong P gian Kinh phi
TT NOI DUNG DPTBD anhdao | 0h oo | CBCC | | UrTVede | UvBCH ) ) séhoc| 5° | pTBD | (rricu
quan ly BT rr?ng Cong Dang' uy | cdc Pang Vién Vién Vién e 16p g d h
cap 1 o Y nguon quy | chiecc ¢ Khoi, 1y Khoi, » chirc chirc vien (ngay ong)
truomg, e U‘Z hoach cdp |  cdc Dang ity | Pang iy f,mc] héanh | chuyén /6p)
phé co " g trudng ngach | triec thuge | tryee thuge qgrany chinh mon
phong, . 57 Co gousn
quan, don o phong, ban Thanh wy | Thanh uy
vi
r r A . -~ ~ A A ~
Cic 16p boi duwdng chuyén mén, nghiép vu, ky
- A r b 1 x
III [ning cdng tic Poin thé (gom: MTTQ, CCB,
Phu nir, Cong doan, Poan TN)
J Ghi ngan gon tén lop;
danh cho doi twong ?
Ghi ngan gon tén 16p;
danh cho doi twong ?
, , As o~ A - A 2 ~ -
v Cic 16p boi duwdng nhin thire vé Ping va ding
vién méi
1 |Boi duong nhdn thirc vé Pang
2 |Boi dudng 1y lugn chinh tri cho dang vién mai
- , A " ,
V |Céc 16p boi dudng khie
1

TONG SO:

NGUOI LAP BIEU

(K, ghi rd ho va tén, dién thogi di dong, Email)

THU TRUONG CO QUAN, PON VI
(Ky, ghi ro ho va tén, chirc vu, dong dau)




Tén co quan, don vi
*

Biéu 03/PTBD

BIEU DU TOAN CHI TIET KINH PHI MO LOP PAO TAO, BOI DUONG CBCCVC - NAM 2025
(DUNG CHO CAC BAN PANG VA VAN PHONG THANH UY; UY BAN MTTQ VA CAC TO CHUC CHINH
TRI - XA HOI THANH PHO; CAC PANG UY KHOI VA PANG UY CAC KCN&CX HA NOI;

VA TRUGNG PAO TAO CAN BO LE HONG PHONG)

(Kém theo Hudng dén sé 4% -HD/BTCTU, ngay 06/8/2024 ciia Ban Té chikc Thanh i)

I TR TOE BOLREES v sowwscomnm e o w1555 B SRS S SRS TR BRSO S 3o

2- Nboi dung, chuong trinh: L e e B AT AE S A e e

B TO0ZE0 HoE VIBIE sxun cossmmmusnmsses mossposgosnsmsmmsommms woews sammmses wasad HoH GRGLEHHEHEDET

I T FT N 001 o AT T ——

S« Dia Gl 1P B0 QUHOTE. ..coevere cumnmevssmnnnnsis Svisninsss s 158 5530w Sasan sapsapewssses

6- Co quan, don vi chi trim& IOP: «..uvnininiiiiii e

7- Co quan, don vi du kién hop ddng thuc hién (MOUCO) & e

8- Du toan kinh phi thuc hi8n (#riéu dong) : ...eceeeeeeeveeeeiiniiiiiiiiiiiiiiieeeinaennenenae

s " S6 | Mite chi | Thanh tien | Can eir chi

ik Ngtdung chi lwong | (dong) | (déng) | (diéu, khodn)

L Chi co s& vat chit phuc vu, quan ly 16p

hoc
1

II- |Chi thu lao gidng vién, bao cao vién

I11- |Chi tai liéu, hd trg hoc vién

IV-|Chi khae

CONG:

Lam tron: (dén triéu dong)

NGUOI LAP BIEU
(Ky, ghi rd ho va tén, dién thoai di dong, Email)

THU TRUONG CO QUAN, PON VI
(K, ghi rd ho va tén, chitc vu, dong ddu)
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Tén co quan, don vi

Biéu 04/DTBD
£
BIEU PANG KY CHI TIEU KE HOACH PAO TAO TRUNG CAP LY LUAN CHINH TRI
CAC QUAN, HUYEN, THI UY - NAM 2025
(Kém theo Hudng ddn sé 4% -HD/BTCTU, ngéy 06 /8/2024 ciia Ban Té chite Thanh 1)
Péi tuong
Can b9, cong chire Vién chire Khac
€B, cC z %
lanh dao CB CC CB,CC trong Nguoi Tong so Sé Thoi gian
TT NOI DUNG DTBD quan ly la h d nguon quy | Cong | Can bé, |hoat dong | Viéen | Vién Vién hoc 16p bTBD
cdp a_n I ao: hoach chirc | chitc o | cong khong | chirc | chikc chire vién (ngay/l6p)
trucng, qu;m Y P\ danh LD, QL | cdc |chirccdp| chuyén | quan | hanh | chuyén
pho co ):udng cdp trieeng | ngach xd trach ¢ ly chinh mon
phong, ban . P
quan, don phong, ban cap xa
vi
(1) 2) 3) (4) ) (©) (7) d) @ 1do | d) |32 | d3) |d4) | (15
1 |Cdc 16p TCLLCT chuyén tiép nim 2023
2 |Cdc I6p TCLLCT chuyén tiép nam 2024
3 |Cdc lop TCLLCT mo méi ndm 2025
TONG SO:
NGUOI LAP BIEU

(Ky, ghi ro ho va tén, dién thogi di dong, Email)

THU TRUONG CO QUAN, PON VI
(KY, ghi ré ho va tén, chitc vu, dong diu)
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