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Ha Noi, ngay OC thdng 8 ndm 2024

HtfONG DAN 
r ' X /KAXay dung Ke hoach dao tao, boi dirang ve ly luan chinh tri, chuyen mon,

A r A A r«A rnghiep vu cong tac Dang, doan the cho can bo, cong chuc, vien chirc
va cac doi twang khac cua thanh pho Ha Noi nam 2025

THANH UY HA NOI
BAN TO CHUC

*

Sd R -HD/BTCTU

Thue hien Quy dinh s6 05-QD/TU, ngay 16/8/2021 cua Ban Thuong vu 
Thanh uy ve trach nhiem va moi quan he phoi hop giua cac co quan, don vi trong 
cong tac dao tao, boi duong can bo, cong chuc, vien chuc va cac doi tupng khac 
cua Thanh pho; Ban Td chuc Thanh uy huong dan xay dung Ke hoach dao tao, boi 
duong v6 LLCT, chuyen mon, nghiep vu cong tac Dang, doan the nam 2025 cho 
can bo, cong chuc, vien chuc va cac d6i tupng khac cua Thanh pho (goi chung Id 
can bo, cong chuc, vien chuc), nhu sau:

I. MUC DICH, YEU CAU
1. Tap trung doi moi, nang cao chat lupng cong tac dao tao, boi duong can 

bp, cong chuc, vien chuc, nhat la sau dai hoi dang bo cac c4p nhiem ky 2025-2030 
dap ung yeu cau xay dung, phat trien Thu do trong giai doan moi theo cac muc 
tieu, yeu c£u cua Nghi quySt s6 04-NQ/TU cua Thanh uy ve “Tap trung xay dung 
va nang cao chat luang doi ngu can bo cac cap nhiem ky 2020-2025 va nhung ndm 
tidp theo D6 an s6 04-DA/TU, ngay 20/9/2017 cua Ban Thuong vu Thanh uy ve 
doi moi cong tac dao tao, boi duong can bp.

2. Cong tac dao tao, boi duong phai dupe to chuc thong nhat, dong bp; coi 
trong chSt lupng; noi dung dao tao, b6i duong khong trung lap vdi cac noi dung, 
chuong trinh da td chuc; dam bao tridn khai co trong tarn, trong diem, thiet thuc, ro 
noi dung, dung ddi tupng, theo phan cap quan ly can bp; chu trong dao tao chuyen 
sau; nang cao tinh chuyen nghiep, chuyen mon hoa, tinh than phuc vu nhan dan. 
Tiep tuc phan cap va gan trach nhiem cua cac co quan, don vi trong to chuc thuc 
hien hieu qua nhiem vu dao tao, boi duong nam 2025; cac co quan, don vi thuc 
hien nghiem tuc viec lap ke hoach va to chuc dao tao, boi duong theo phan cap; 
chiu trach nhiem dao tao, bdi duong cho can bp, cong chuc, vien chuc thupc pham 
vi quan ly, dam bao chudn hoa, nang cao chat lupng can bp, cong chuc, vien chuc.

3. Xay dung cac chuong trinh, ke hoach dao tao, boi duong nam 2025 gan 
vdi thuc hien kd hoach dao tao, bdi duong giai doan 2021-2025 va xay dung ke 
hoach dao tao, bdi duong giai doan 2025-2030 dam bao thiet thuc, hieu qua, dap 
ung yeu cau vi tri viec lam, tieu chuan cua ngach cong chuc, tieu chuan chuc danh 
nghe nghiep vien chuc; tieu chuan chuc vu lanh dao, quan ly.
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IL NOI DUNG
1. Noi dung dao tao, boi dtr&ng nam 2025
1.1. Ve dao tao
a) Dao tao dgi hoc, sau dgi hoc
- Ra soat, cu can bo di dao tao trinh do dai hoc, sau dai hoc phu hop vdi vi 

tri vice lam cho can bo, cong chuc, vien chuc dam bao theo quy hoach, su dung 
can bo va yeu cau phat trien nguon nhan luc cua co quan, don vi.

- Dao tao trinh do sau dai hoc, van bdng 2 dai hoc cho can bo, cong chuc, 
vien chuc phu hop voi chuyen mon, yeu cau cua vi tri cong tac, gan vbi quy hoach 
su dung lau dai dap ung yeu cau xay dung nguon nhan luc chat luong cao; ket hop 
khuySn khich can bo, cong chuc, vien chuc tu dao tao, tu hoc. Chu trong dao tao 
chinh quy, bai ban doi voi can bo, cong chuc tre co trien vong, can bo nguon quy 
hoach dap ung yeu cau lau dai.

b) Dao tao ly lugn chinh tri
- Cu can bo di dao tao cao cdp LLCT: Can cu doi ngu can bo lanh dao, quan 

ly hien co, cac co quan, don vi ra soat doi tuong, lap danh sach dang ky cu can bo 
di dao tao cao cdp LLCT dam bao dung d6i tuong, di£u kien, tieu chuan theo Quy 
dinh 57-QD/TW cua Ban Bi thu, Quy dinh s6 3543-QD/TU cua Ban Thuong vu 
Thanh uy ve doi tuong, tieu chuan va phan cap dao tao ly luan chinh tri. Ban To 
chuc Thanh uy se co van ban rieng gui cac co quan, don vi dang ky nhu cau dao tao 
cao cap LLCT nam 2025 theo ke hoach cua Trung uong.

- To chuc dao tao trung cap LLCT:
+ Doi voi cac lop mo tai Truong Dao tao can bo Le Hong Phong: Trude khi 

lap k£ hoach, Truong Dao tao can bo Le Hdng Phong tien hanh khao sat, tong hop 
nhu cau dao tao trung cap LLCT cua cac co quan, don vi tren di a ban Thanh pho 
(bao gbm cd noi dung tong hap nhu cau dao tgo trung cap LLCT nam 2025 cua cac 
ban, bo, ngdnh, td chuc chinh tri-xd hoi d Trung uong lam vice tren dia ban Thanh 
pho theo Cong van so 1157-CV/TU ngdy 04/6/2024 cua Ban Thudng vu Thanh uy) 
de lam co so xay dung ke hoach mo lop trung cap LLCT nam 2025 dam bao ty le 
lop he tap trung tren so lop he khdng tap trung tdi thieu la 1/2 theo quy dinh.

+ Ddi voi cac lop mo tai quan, huyen, thi xa va cac ban, bo, nganh Trung 
uong lam viec tren dia ban Thanh pho: Cac quan, huyen, thi uy va cac don vi chu 
dong ra soat thuc trang doi ngu can bo, cong chuc, vien chuc va khao sat nhu cau 
dd xay dung k£ hoach phdi hop to chuc dao tao; ddi voi lop he tap trung 50 hoc 
vien, lop he khdng tap trung 80 hoc vien.

- Td chuc dao tao so cap LLCT: Can cu nhu cau thuc tien, cac quan, huyen, 
thi uy chu dong ra soat ddi tuong, khao sat nhu cau, lap ke hoach va td chuc dao 
tao so cap LLCT theo tham quyen, quy dinh.
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1.2. Ve boi dirong, tap huan
a) Ddi vol cdc lop boi duong, tap hudn cho can bp, cong chuc, vien chuc do 

cdc Ban Dang, Van phdng Thanh uy, Uy ban MTTQ vd cdc to chuc chinh tri - xd 
rm ' Z rhoi Thanh pho to chuc

- Noi dung, chuang trinh boi duong, tap huan: Cap nhat kien thuc moi, tap 
hudn ky nang chuyen nganh, chuyen mon nghiep vu cong tac Dang, Mat tran, doan 
the; tap trung bdi duong, tap huan cong tac dai hoi dang nhiem ky 2025-2030 theo 
chuc nang, nhiem vu; boi duong tieu chuan ngach cong chuc, vien chuc theo yeu 
cau cua vi tri viec lam; boi duong ky nang va kien thuc thuc tien de giai quyet cac 
nhiem vu dupe giao, cac nhiem vu dot xuat, xu ly tinh huong phat sinh trong qua 
trinh thuc thi nhiem vu; bdi duong kien thuc, ky nang lanh dao, quan ly can bo cap 
phdng; bdi duong ky nang sd, ky nang phan rich va xu ly du lieu; bdi duong tin 
hoc, ngoai ngu, quan ly nha nude; bdi duong kien thuc qudc phdng, an ninh...

Luu y: Noi dung chuong trinh bdi duong khdng trung lap vdi cdc noi dung, 
chuong trinh da to chuc trong cdc ndm trudc day.

- Ban Td chuc Thanh uy chu tri, tham muu xay dung ke hoach bdi duong, 
cap nhat kien thuc, ky nang cho can bd dien Ban Thudng vu Thanh uy quan ly theo 
Quy dinh sd 145-QD/TW ngay 10/5/2024 cua Bd Chinh tri, Dd an sd 04-DA/TU 
cua Ban Thudng vu Thanh uy. Cac Ban Dang, Van phdng Thanh uy, Uy ban 
MTTQ va cac td chuc chinh tri - xa hoi Thanh phd chu dong ra soat, dang ky nhu 
cdu bdi duong, tap huan ky nang chuyen nganh, chuyen mdn, nghiep yu theo chuc 
nang, nhiem vu cua tung co quan, don vi; de xuat ke hoach dao tao, bdi duong, lua 
chon cu can bd tham gia cac khda bdi duong theo yeu cau cua Thanh uy va cua 
nganh doc cap tren...

- Twang Dao tao can bo Le Hong Phong, Lien doan Lao dong Thanh pho 
(co sa dao tao: Twdng Twng cap Cong doan Ha Noi), Thanh doan Ha Noi (co so 
dao tao: Twang Doi Le DuSn) xay dung ke hoach dang ky ma cac lap dao tao, boi 
duong nam 2025; d6 nghi phe duyet chi tieu, kS hoach to chuc cac lap dao tao, boi 
duong, tap huan nghiep vu theo chuc nang, nhiem vu. Cac co so dao tao, don vi 
chuSn bi thu tuc, h6 so lam viec vdi Ban T6 chuc Thanh uy dd thSm dinh ke hoach 
dao tao, boi duong cua co quan, don vi nam 2025 (neu can).

- Doi tuong b6i duong: Can bo dien Ban Thudng vu Thanh uy quan ly theo 
De an s6 04-DA/TU; can bo lanh dao, quan ly cSp huyen va tuong duong; can bo, 
cong chuc, vien chuc a cac Ban Dang, Van phdng Thanh uy, Uy ban MTTQ va cac 
to chuc chinh tri - xa hoi Thanh pho.

- Thai gian boi duong: Can cu theo noi dung chuong trinh bdi duong da quy 
dinh va theo phe duyet cua cdp cd tham quydn. Ddi vdi chuong trinh bdi duong, 
tap hudn do Thanh uy td chuc, thoi gian bdi duong thuc hien theo phe duyet cua 
Ban Thudng vu Thanh uy.
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b) Ddi vcri cdc lap bdi duang, tap hudn nghiep vu cho ccm^ bo, cong chuc, 
view chuc do qudn, huyen, thi uy vd dang uy true thuoc Thanh uy to chuc

- Noi dung, chuong trmh boi duong:
+ Bdi duang, cap nhat kidn thuc, ky nang cho can bo dien ban thuong vu 

quan, huyen, thi uy, dang uy true thuoc Thanh uy quan ly theo Quy dinh so 145- 
QD/TW ngay 10/5/2024 cua Bo Chinh tri vd chd do bdi duong, cap nhat kien thuc, 
ky nang ddi vdi can bd lanh dao, quan ly cac cap.

+ Boi duong, tap hu4n ky nang nghiep vu edng tac Dang, Mat tr£n, doan the; 
tap trung bdi duong, tap huan ve edng tac to chuc dai hoi dang cac cap nhiem ky 
2025-2030; bdi dudng cho ddi ngu dip uy vien khda mdi sau dai hoi.

+ Bdi dudng kien thuc, ky nang quan ly nha nude theo tieu chuan ngach 
edng chuc, tieu chuan nghe nghiep vien chuc gan vdi vi tri viec lam.

+ Bdi dudng kidn thuc qudc phdng va an ninh cho can bd, edng chuc, vien 
chuc theo chuang trinh quy dinh.

+ Bdi dudng kidn thuc mdi, ky nang chuyen nganh, chuyen mdn, nghiep vu 
theo vi tri vide lam; dao due edng vu, dao due nghe nghiep; van hda edng sd; ky 
nang giao tidp, ung xu; kidn thuc hoi nhap qudc td; tap huan, bdi dudng vd ky nang 
so, ky nang phan tich va xu ly du lieu, tin hoc co ban, nang cao.

+ Bdi dudng trinh do LLCT cho can bd lanh dao, quan ly, cac chuc danh 
edng chuc, vien chuc theo hudng dan edng tac LLCT hang nam cua Ban Tuydn 
giao Trung uong va Ban Tuydn giao Thanh uy. Cap nhat cac noi dung van kidn, 
nghi quydt, dudng Idi cua Dang; cap nhat nang cao trinh do LLCT theo quy dinh.

+ Bdi dudng LLCT cho dang vien mdi, bdi dudng nhan thuc vd Dang (theo 
Huang ddn 60, 61-HD/BTGTW ngay 16/6/2022 cua Ban Tuyen giao Trung uang).

Luu y: Noi dung chuang trinh bdi dudng khdng trung lap vdi cdc noi dung, 
chuong trinh dd td chuc tu ddu nhiem ky den nay. O' nhung dia phuang trien khai 
xdy dung huyen trd thdnh quan, xdy dung md hinh thdnh phd true thuoc Thu do, sap 
nhap don vi hdnh chinh cap xd chu Pong xdy dung ke hoqch dao tqo, bdi dudng 
chuan hda ddi ngu can bd, edng chuc dap ungyeu cdu nhiem vu.

- Ddi tuqng bdi dudng: Cac quan, huyen, thi uy va dang uy true thuoc chi td 
chuc boi dudng, cap nhat kidn thuc, ky nang edng tac cho can bd dien ban thudng 
vu cap uy cap minh quan ly; can bd, edng chuc cap xa; ngudi boat dong khdng 
chuyen trach; can bd doan, hoi, ddi...

- Thai gian bdi dudng: Can cu theo noi dung chuang trinh bdi dudng da quy 
dinh va theo phd duydt cua cap cd tham quydn. Ddi vdi cac lop bdi dudng, cap 
nhat kidn thuc, ky nang cho can bd dien ban thudng vu cap uy, lanh dao co quan, 
don vi quan ly thdi gian bdi dudng thuc hidn theo Quy dinh sd 145-QD/TW ngay 
10/5/2024 cua Bd Chinh tri.
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1.3. Ve ctao tao, boi dating ti nude ngoai

a) Td chuc cdc lap ddo tao, bdi dating can bo ti nutic ngoai bang ngdn sack 
nha nirtic theo De an so 19-DA/TU cua Ban Thuting vu Thanh uy

•t r r /

- Ban T6 chuc Thanh uy chu tri, tham muu xay dung ke hoach to chuc cac 
lop dao tao, bdi duong can bo b nude ngoai nam 2025 theo De an so 19-DA/TU 
ngay 21/10/2022 cua Ban Thubng vu Thanh uy vd dao tao, bdi duong tai nude 
ngoai bang ngan sach nha nude ddi vdi can bo, edng chuc, vien chuc thanh phd Ha 
Ndi giai doan 2023-2025, tam nhin den nam 2030.

- Td chuc boi duong theo chuc danh va bdi dudng chuyen de theo nganh, 
ITnh vuc trong tam, bdi dudng hinh thanh ddi ngu chuyen gia, chuyen sau mot so 
nganh, linh vuc trong tam cho ddi tupng la can bd, edng chuc lanh dao cap phdng 
(dwo’ng chuc va quy hoach) true tiep chi dao linh vuc va true tiep tham muu ndi 
dung chuyen sau ve edng tac xay dung Dang, doan the.

- Tuydn chon va cu can bd lanh dao, quan ly cac cdp va mot so can bo, edng 
chuc, vien chuc chuyen mdn di dao tao, bdi dudng trung han, ngan han tai cac 
qudc gia phat tridn, su dung ngudn ngan sach Thanh phd.

b) Ddo tao, boi duting theo cdc chuang trinh do cdc co quan Trung uong 
phan bo chi tieu hoqc do cdc td chuc, dia phuong nutic ngoai tai tro cho Thanh 
phd tren co sti thda thuqn hop tac

- Xay dung kd hoach td chuc cac Idp bdi dudng can bd didn Ban Thubng vu 
Thanh uy quan ly d Trung Qudc nam 2025 theo cac Ban ghi nhd thda thuan hop 
tac giua Ban Td chuc Thanh uy vdi Truong Dang Thanh uy Bac Kinh va Truong 
Dai hoc Bach khoa Hoa Nam, Quang Chau, Trung Qudc.

- Tidp tuc tridn khai, dang ky, cu can bd tham gia cac khoa dao tao, bdi 
dudng tai nude ngoai do Trung uong phan bd chi tieu hoac do cac to chuc, dia 
phuong nude ngoai tai trp cho Thanh phd tren co so thda thuan hop tac dam bao 
dung ddi tupng, phu hop vdi ndi dung cua tung khoa bdi dudng.

c) Bdi duting ngoai ngu
- Cac co quan, don vi chu dong lap ke hoach td chuc cac khoa bdi dudng 

ngoai ngu cho can bd, edng chuc, vien chuc thudc pham vi quan ly, edng vide cd 
lien quan ddn ydu td nude ngoai tai cac co quan Dang, doan the de dam bao dap 
ung yeu cdu cua ngach edng chuc, yeu cau edng vide va hoi nhap qudc td.

- Khuydn khich, dong vien edng chuc, nhat la edng chuc tre tham gia hoc 
tap, nang cao trinh dp ngoai ngu de du didu kidn tham du cac khoa hoc d nude 
ngoai theo quy dinh va phuc vu edng tac.
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2. Quy trinh xay dung ke hoach dao tao, boi dirong
2.1. Rd sodt chat hwng doi ngu can bo, edng chirc, vien chuc vd xdc dinh
y \

nhu cdu dao tao, bdi duong
- Tren ca sa danh gia k£t qua dao tao, bdi duong 7 thang va kha nang cua ca 

nam 2024; thuc trang chdt luqng can bo, edng chuc, vien chuc thudc pham vi quan 
ly va cac quy dinh ve tieu chuan ngach, chuc danh nghe nghiep vi tri viec lam; yeu 
cdu nang cao nang luc cho can bo, edng chuc, vien chuc; cac co quan, don vi danh 
gia chat luqng, xac dinh nhu cau de xay dung ke hoach dao tao, bdi duong can bd, 
edng chuc, vien chuc nam 2025.

- Viec xac dinh nhu cdu dao tao, bdi duong cua cac co quan, don vi phai 
bam sat tinh than chi dao cua Ban Thuong vu Thanh uy tai De an so 04-DA/TU, 
ngay 20/9/2017 vd ddi moi edng tac dao tao, boi duong can bd. Xay dung cac 
chuong trinh dao tao, bdi duong phai thiet thuc, bd ich, sat thuc vdi nhu cau cua 
can bd, edng chuc, vien chuc va yeu cau thuc hien nhiem vu chinh tri cua tung dia 
phuong, co quan, don vi.

- Can cu vao cac quy dinh ve ddi tuong, dieu kien, tieu chuan cac co quan, 
don vi ra soat, dang ky cu can bd tham du cac chuong trinh dao tao, bdi dudng do

XX r Trung uong va Thanh phd to chuc.
2.2. Xay dung ke hoach dao tao, hoi du&ng nam 2025
a) Can cu cac chi tieu duqc giao tai Thong bao so 1640-TB/BTCTU, ngay 

04/01/2024 cua Ban To chuc Thanh uy, cac co quan, don vi ra soat, bao cao ket 
qua thuc hien edng tac dao tao, bdi dudng 7 thang nam 2024 va du kien thuc hien 
chi tieu Ke hoach dao tao, bdi dudng 5 thang cudi nam 2024 theo Bieu 01/DTBD.

b) De nghi cac co quan, don vi cu the hda cac quy dinh, de an, ke hoach1 
giai doan vd dao tao, bdi duong cua Trung uong, Thanh uy vao ke hoach dao tao, 
bdi dudng nam 2025; dong thoi can cu vao nhu cau dao tao, bdi dudng de tong hop 
dd xuat hoac phd duyet Ke hoach dao tao, bdi dudng nam 2025 (theo cac bieu mdu 
giri kern Huang dan nay):

- Cac Ban Dang, Van phdng Thanh uy; Uy ban MTTQ va cac to chuc chinh 
tri - xa hoi Thanh phd; cac Dang uy Khdi va Dang uy Khu edng nghiep va Che 
xuat; Truong Dao tao can bd Ld Hong Phong: Dang ky chi tieu ke hoach dao tao, 
bdi duong theo Bieu 02/DTBD va du toan chi tidt kinh phi theo Bieu 03/DTBD.

- Cac quan, huydn, thi uy: Chu dong ra soat nhu cau, xay dung, phd duyet 
chi tieu ke hoach dao tao, bdi dudng cho can bd, edng chuc, vien chuc nam 2025



7
r \ • f f f <> • A A

theo phan cap, chuc nang, nhiem vu va pham vi quan ly. Dang ky chi tieu ke hoach 
dao tao trung cap ly luan chinh tri nam 2025 theo Bieu 04/DTBD.

Luu y: Cdc Bieu ke hoach can lam tren file Excel, font chu Times New 
Roman theo dung mdu bieu dinh kem (khong them, bat cdc cot, dong) de viec tong 
hop so lieu duac thong nhdt.

2.3. Thdm quyen xdy dung, phe duyet ke hoach dao tao, boi duong nam 
2025 (each thde, phu ffngphdp thuc hien twang tw nhw nam 2024)

- Can cn doi tuong, noi dung, chuang trinh dao tao, boi duang; cac Ban Dang, 
Van phong Thanh uy; Uy ban MTTQ va cac t6 chuc chinh tri - xa hoi Thanh pho; 
cac Dang uy Khdi va Dang uy Khu cong nghiep va Che xuat; Truong Dao tao can 
bo Le Hong Phong xay dung ke hoach dao tao, boi duong nam 2025 va gui ve Ban 
T6 chuc Thanh uy dd tdng hop, thdm dinh, trinh Thuong true Thanh uy phe duyet.

- Can cu khung chuang trinh dao tao, boi dudng cua Trung uong, Thanh 
phd, tinh hinh thuc td, cac quan, huydn, thi uy chu dong chi dao xay dung, phe 
duyet kd hoach dao tao, bdi dudng cho doi ngu can bo, edng chuc, vidn chuc thuoc 
quydn quan ly phu hop, thidt thpc theo tham quyen.

3. Lap du- toan kinh phi dao tao, bdi dird’ng
- Vide lap ke hoach chi tieu dao tao, bdi dudng can bo, edng chuc, vidn chuc 

dupe gin lidn vdi vide lap du toan kinh phi cho tung lap hoc cu the va tong hap 
thanh kd hoach tai chinh cho edng tac dao tao, bdi dudng can bo, edng chuc, vidn 
chuc cua ca quan, dan vi.

- Vide lap du toan kinh phi dao tao, bdi dudng thuc hiqn theo Thong tu so 
36/2018/TT-BTC ngay 30/3/2018 cua Bd Tai chinh hudng dan l|p du toan,, quan 
ly, su dung va quydt toan kinh phi danh cho edng tac dao tao, bdi dudng can bd, 
edng chuc, vidn chuc; Nghi quydt so 09/2017/NQ-HDND ngay 05/12/2017 va 
Nghi quydt so 11/2018/NQ-HDND, ngay 05/12/2018 cua HDND thanh phd Ha 
Noi vd vide quy dinh mot sd noi dung, muc chi thuoc tham quydn cua HDND 
Thanh phd va cac van ban quy dinh hien hanh danh cho edng tac dao tao, bdi 
dudng can bd, edng chuc, vidn chuc.

- Cac lop bdi dudng, tap huan do cac Ban Dang, Van phong Thanh uy, Uy 
ban MTTQ va cac td chuc chinh tri - xa hoi Thanh phd; cac cap uy true thuoc Thanh 
uy chu tri: chi tu ngudn kinh phi thudng xuydn hoac ngudn kinh phi nghiep vu dao 
tao, boi dudng va cac ngudn kinh phi khac (theo chuang trinh muc tieu, de an).

- Cac lop bdi dudng, tap huan do cac quan, huydn, thi uy chu tri va tu chiu 
trach nhiem trong vide thuc hien chi tu nguon su nghiep giao due va dao tao da 
duqc can ddi trong du toan ngan sach cua quan, huydn, thi xa; vide xay dung kd 
hoach dao tao, bdi dudng can phu hop vdi muc tieu, ydu cau dao tao, bdi dudng va 
xay dung ddi ngu can bd, edng chuc, vidn chuc cua quan, huydn, thi xa.
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de phoi hop

Vu Due Bao

in. to entre thVc hien
Tren co so Huong dan cua Ban T6 chuc Thanh uy, de nghi cac co quan, don 

vi triSn khai xay dung K£ hoach dao tao, boi duong nam 2025 theo quy dinh. Thoi 
gian gui Bao cao ket qua dao tao, boi duong 7 thang nam 2024, Ke hoach va du 
toan kinh phi dao tao, boi duong nam 2025 ve Ban T6 chuc Thanh uy (qua phdng 
Td chuc can bo - Bao ve chinh tri noi bo) truffc ngdy 20/8/2024 gom ban giay va 
file mem Excel vao dia chi mail cong vu: ptccbjotctu@hanoi.gov.vn. Qua thoi 
gian tren, cac co quan, don vi khong bao cao Ke hoach dao tao, boi duong nam 
2025 chiu trach nhiem truoc Thubng true Thanh uy ve cong tac dao tao, boi duong 
cua co quan, don vi.

Trong qua trinh tiuen khai, neu co khd khan, vuong mac de nghi ccr quan, 
don vi phan dnh ve Phong To chuc can bp - Bao ve chinh tri noi bp (lien he d/c Do 
Anh Diep, Pho Truong phdng, SDT: 035.606.7530 hope d/c Nguyen Hai Dang, 
Chuyen vien, SDT: 0986.561.907) de dupe hudngddn thuc hien.
Noi nhanM TRlfdNG BAN
- Thircmg true Thanh uy (de bao cao),
- Sa Noi vu, |
- Sa Tai chinh, I
- Cac Ban Dang, Van phdng TU,
-Uy ban MTTQ vacac to chuc CT-XH
- Cac quan, huyen, thi uy,
- Cac DUK va Dang uy Khu CN&CX,
- Truong DTCB Le Hong Phong,
- Luu VT.

•z-i
\y'BAN 

o cvx
, |3

mailto:ptccbjotctu@hanoi.gov.vn


TT

So lop So hoc vien So lop So hoc vien So l(fp Sd hoc vien

1

Truong Dao tao can bo Le Hong Phong2

Cac lop Trung cap LLCT he tap trung2.1

2.2

2.3

Cac lop boi dirong khac2.4

Cac ban Dang, Van phong Thanh uy; 
MTTQ va cac T6 chiic CT-XH

Cac lop boi duong, tap huan chuyen mon, 
nghiep vu cong tac Dang, doan the

Cac lop Trung cap LLCT he khong tap trung 
(ke ca cac lop mo tai quan, huyen, thi xa va 
co quan Trung uong)

Cac lop boi duong ngach chuyen vien, 
chuyen vien chinh

Noi dung, chirang trinh 
dao tao, boi duong

Vi du: Dat ty le mo lop 
chiem 80,8% so voi tong so 

lop thco Ke hoach

Dat ty le md’ lop chiem 
% so vol ke hoach

So lop da thuc hien trong 
07 thang dau nam 2024

Ten co’ quan, don vi 
*

So lop theo ke hoach duoc giao 
(tinh ca so lop da duoc dieu 

chinh theo Thong bao so 2028- 
TB/BTCTU)

So lop con lai 
chua to chuc

TONG HOP 
KET QUA DAO TAO, BOI DVONG 07 THANG DAU NAM 2024

(Kem theo Hwo’ng dan so 4T -HD/BTCTU, ngdy (&/8/2024 cua Ban To chuc Thanh uy)

BiSu s6 01/DTBD



TT

So lap So hoc vien So lap So hoc vien So lap So hoc vien

3

3.1

3.2

3.3

Noi dung, chirong trinh 
dao tao, boi duong

So lop da thuc hien trong 
07 thang dau nam 2024

So lop con lai 
chua to chu’c Dat ty le md’ lop chiem 

% so vol ke hoach

NGirdl LAP BIEU
(Ky, ghi rd ho va ten, dien thoai di dong, Email)

So Id’p theo ke hoach du’o’c giao 
(tinh ca so lop da du’o’c dieu 

chinh theo Thong bao so 2028- 
TB/BTCTU)

THU TRLTONG CO QUAN, DON VI 
(Ky, ghi rd ho vd ten, chuc vu, dong ddu)

Quan, huyen, tin uy, Dang uy Khoi trirc 
thuoc Thanh uy________________
Cac lop dao tao, boi dir&ng can Bq quy hoach 
ngudn; cap nhat kien thuc moi cho can bo 
dien ban tlnrcrng vu cap uy quan ly

Lop boi dirong nghiep vu cong tac Dang, 
doan the

Cac lop boi duong khac (bao gom ca cac lop 
ket nap dang va dang vien moi)

(*) Luu y:
’E).01Jm CHC^an Dang’ Van PJldn? Th'Ulh *y; ban MTTQ va cac t6 chfrc chfnh tr’" xa h9i TP; cac Dang uy Kh6i, Dang uy cac khu cong nghiep va chd xudt Ha 
Not; Truong Dao tao can bo Le Hong Phong: Thong ke so lop theo Thong bao giao chi tieu dao tao, b6i duong nam 2024 va Thong bao didu chinh kS hoach dao 
tao, boi duong cua Ban To chuc Thanh uy.

'3^ C4C qU'n’ hUy4y: Th6ng kS S° the° h°?Ch Ck'l° t?°’ b6i dU&ng nam 2024 ba“ thUdng ™ CdC qu9n’hUyth’ Phe duyet Ule0 th^m



Bieu 02/DTBD

Vien chuc Khdc

NQI DUNG DTBDTT

(12) (12) (14) (15) (16)(2) (9) (10) (U)(4) (5) (6) (7)(3)

1

II

1

Kinh phi 
(tri?u 
ddng)

Ten co’ quan, don vi
*

BIEU DANG KY CHI TIEU KE HOACH VA Dtf TO AN KINH PHI DAO TAO, BOI DlTO^NG LY LU AN CHINH TRI, CHUYEN MON, NGHIEP VU 
CONG TAG DANG, DOAN THE DOI VOI CAN BO, CONG CHLTC, VIEN CHUC THUOC CAC BAN DANG VA VAN PHONG THANH UY; 
UY BAN MTTQ VA CAC TO CHUC CHINH TRI - XA HOI THANH PHO; CAC DANG UY KHOI VA DANG UY CAC KCN&CX HA NQI;

VA TRLfCyNG DAO TAO CAN BO LE HONG PHONG - NAM 2025

(Kem theo Huang dan so -HD/BTCTU, ngdyOG /8/2024 ciia Ban To chuc Thanh uy)

Cong 
chuc a 

cdc 
ngach

UVTVcdc 
Dang uy 

Khoi, 
Dang uy 

true thuQc 
Thanh uy

Vien 
chuc 

quan ly

T6ng
SO I1QC 
vien

Vien 
chuc 

chuyen 
mon

So 
lop

CB, CC 
lanh dqo 
quan ly 

cap 
truang 
phong, 

ban

UVBCH 
cdcDang 
uy Khoi, 
Dang uy 

true thuQC 
Thanh uy

Vien 
chuc 
hdnh 
chinh

Thd’i 
gian 

DTBD 
(ngdy 
/lap)

CB, CC 
lanh dqo 
quan ly 

cap 
truang, 
phd ca 

quan, dan 
vi

CB,CC 
trong 

nguon quy 
hopch cdp 

truang 
phong, ban

(1)
I

____________________ (2)____________________
Cac lop boi duong theo Chuong trinh, De an
Ghi ngan gon ten lop;
danh cho dot tuang ?________________________
Ghi ngdn gon ten lap;
ddnh cho doi tuang ?

Cac lop boi duong chuyen mon, nghiep vu, ky 
nang cong tac xay dung Dang (gom: To chuc, 
Kiem tra, Tuyen giao, Dan van, Van phong)

Ghi ngdn gon ten lap;
dcinh cho doi tuang ?________________________
Ghi ngdn gon ten lop;
ddnh cho doi tuang ?

Doi tupng

Cihi bQ, cong chiic



Vien chuc Khdc

N0I DUNG DTBDTT

III

1

IV

1

2

V

1

TONG SO:

Cong 
chuc a 

cdc 
ngifch

Vien 
chuc 

yuan ly

Vien 
chuc 
hanh 
chinh

Vien 
chuc 

chuyen 
mon

T6ng 
so hoc 
vien

Kinh phi 
(trieu 
ddng)

NGVOI LAP BIEU
(Ky, ghi rd ho va ten, dien thoai di dong, Email)

UVTVcdc 
Dang uy 

Khoi, 
Dang iiy 

tnyc thuQc 
Thanh ity

THU TRUONG CO QUAN, DON VI
(Ky, ghi rd ho vd ten, chuc vu, dong ddu)

S6 
lop

CB. CC 
lanh dao 
yuan ly 

cap 
truang, 
pho co 

yuan, don 
vi

CB, CC 
lanh dyo 
yuan ly 

cap 
truong 
phdng, 

ban

Thoi 
gian 

DTBD

/lap)

UVBCH 
cdc Dang 
uy Khoi, 
Dang uy 

true thiiQC 
Thanh uy

CB.CC 
trong 

ngudn yuy 
hoach cap 

truong 
phdng, ban

Cao lop boi dir&ng chuyen mon, nghiep vu, ky 
nang cong tac Doan the (gom: MTTQ, CCB, 
Phu nu’, Cong doan, Doan TN)  
Ghi ngdn gon ten I dp; 
demh cho doi tuang ?____________
Ghi ngdn gon ten lap; 
ddnh cho doi tuang ?_______________
Cac lop boi duong nhan thuc ve Dang va dang 
vien moi

Boi duang nhan thuc ve Dang

Boi duang ly luan chinh tri cho dang vien mdi

Cac lop boi duong khac

Doi tiro'ng

Ciin bo, cong chiic



! ! !

Bi£u 03/DTBD

TT

I-

1

Chi thu lao giang vien, bao cao vien

Chi tai lieu, ho tro’ hoc vien

Chi khac

III-
T”

_________ CONG:________
Lam trbn: (den trieu dong)

IV- 
"T"

ii-
i

i
2
3
4
5
6
7
8

Can cw chi 
(dieu, khodn)

NGU’OI LAP BIEU
(Ky, ghi rd ho va ten, dien thoai di dong, Email)

THU TRl/ONG CO QUAN, DON VI 
r

(Ky, ghi rd ho va ten, chuc vu, dong ddu)

Mire chi 
(Song)

Ten lop boi duong:
Noi dung, chuong trinh:  

r *

Tong so hoc vien:
Then gian boi duong:
Bia diem mo lop boi duong:
Co quan, don vi chu tri mo lop:
Co quan, don vi du kien hop dong thuc hien (neu co) :
Du toan kinh phi thuc hien (trieu dong) :

Noi dung chi

Chi co’ so vat chat phuc vu, quan ly lop 
hoc

Thanh tien
(dong)

Ten co" quan, don vi
*

BIEU Dll’ TOAN CHI TIET KINH PHI MO LOP DAO TAO, BOI DlTO’NG CBCCVC - NAM 2025 
(DUNG CHO CAC BAN DANG VA VAN PHONG THANH UY; UY BAN MTTQ VA CAC TO CHlTC CHINK 

TRI - XA HOI THANH PHO; CAC DANG UY KHOI VA DANG UY CAC KCN&CX HA NOI;
VA TRUONG DAO TAO CAN BQ LE HONG PHONG)

(Kem theo Hucmg ddn sd HT -HD/BTCTU, ngay 0&/8/2024 cua Ban To chuc Thanh uy)

Sd 
luong





BiSu 04/DTBD

Vien ch lie K/uic

NOI dung dtbdTT

(1) (4) (5) (6) (7) (8) (9) (10) (11) (12) (18) (14) (15)
1

Cdc lap TCLLCT chuyen Hep ndm 20242

3 Ccic lap TCLLCT ma mai ndm 2025

TONG SO:

_________________ (2)____________

Cdc lap TCLLCT chuyen tiep ndm 2023

Ten co’ quan, don vi
*

BIEU DANG KY CHI TIEU KE HOACH DAO TAO TRUNG CAP LY LU AN CHINH TRI 
CAC QUAN, HUYEN, THI UY - NAM 2025

(Kem theo Huang dan so dT -HD/BTCTU, ngdyOG /8/2024 cua Ban To chicc Thanh uy)

CB, CC trong 
nguon quy 
hoqch chirc 

danh LD, QL 
cap truemg 
phong, ban

Cong 
chicc a 

cdc 
ngqch

Can bo, 
cong 

chicc cap 
xd

Vien 
chicc 
hanh 
chinh

Tong so 
hoc 
vien

S6
I d’p

NGVOl LAP BIEU
(Ky, ghi rd ho vd ten, dien thoai di dong, Email)

CB, CC 
lanh dqo 

quan ly cap 
triedng 

phong, ban

Ngicdi 
boat dong 

khong 
chuyen 
trdch a 
cap xd

Vien 
chicc 
quan 

Iy

THU TRUONG CO QUAN, DON VI
(Ky, ghi rd ho vd ten, chicc vii, dong ddu)

Vien 
chicc 

chuyen 
mon

CB, CC 
lanh dqo 
quan ly 

cap 
tncang, 
pho ca 

quan, dan 
vi 

(8)

Thoi gian 
DTBD 

(ngdy/ld’p)

Doi tirong

Can bo, cong chirc
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